
WASHINGTON STATE GAMBLING COMMISSION 
LOCATION: 4565  7th Avenue SE, Lacey WA 98503 

MAILING ADDRESS:  P.O. Box 42400, Olympia WA 98504-2400 
TELEPHONE: 360-486-3440  /  FAX NUMBER: 360-486-3631 

TOLL-FREE: 1-800-345-2529  /  TDD: 360-486-3637 
WEB SITE:  www.wsgc.wa.gov 

APPLICATION FOR DUPLICATE LICENSE(S) AND / OR PERMIT(S) FEE: $26 

THIS APPLICATION IS USED FOR THE REPLACEMENT OF LOST OR DESTROYED LICENSES.  (See WAC 230-04-290) 

♦ Type or print clearly in ink. 
♦ Fill in Items 1 through 5. 
♦ List the types of license(s) / permit(s) lost or destroyed in Item 6. 
♦ In Item 7, explain how or why the license(s) / permit(s) were lost or destroyed. 
♦ Sign the Oath of Application statement. 
♦ Enclose fee with application, then deliver or mail to the Washington State Gambling Commission. 
 
1. Date this Application is Submitted:___________________________________________________________________ 

2. Name of Applicant / Organization: ___________________________________________________________________ 

3. Address: _______________________________________________________________________________________ 

______________________________________________________________________________________________ 
 City State Zip County 

4. Email Address (if available):________________________________________________________________________ 

5. Telephone: Work - ( ) -  Fax - ( ) - _______________ 

 Home - ( ) -  Cell - ( ) - _______________ 

6. List the Type, Class and Identifying Number of the license(s) / permit(s) that were lost or destroyed. 
 Type Class License Number 

_________________________________________   ________  ________   _______________________________ 

_________________________________________   ________  ________   _______________________________ 

_________________________________________   ________  ________   _______________________________ 

_________________________________________   ________  ________   _______________________________ 

7. Describe how or why your license(s) / permit(s) were lost or destroyed.  (Attach additional sheets if needed.) 

______________________________________________________________________________________________ 

______________________________________________________________________________________________ 

______________________________________________________________________________________________ 

______________________________________________________________________________________________ 

______________________________________________________________________________________________ 

YOUR APPLICATION AND THE PUBLIC RECORDS ACT 
From the moment we receive your application, it becomes a public document subject to RCW 42.17, the Public Records Act, 
and other Washington laws.  The Commission, per WAC 230-04-020 (4) may disclose, to the public, or discuss, at a public 
meeting, all information set forth in this application and all supplemental information submitted.  The Commission responds to 
public document requests through a Public Disclosure Request process. 
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OATH OF APPLICATION 
I declare under penalty of perjury, under the laws of the state of Washington, that all information provided in this application is true and 
complete to the best of my knowledge.  I understand that untruthful, misleading, or incomplete answers whether through misrepresentation, 
concealment, inadvertence, or mistake, are cause for denial of an initial application or revocation of any gambling licenses currently held.  I 
agree to notify the Washington State Gambling Commission should any information required on this application and / or on my Personal / 
Criminal History Statement change or become inaccurate in any way.  I understand that if I fail to make such notification, it may constitute 
grounds for denial, suspension or revocation of my license.  I further understand that if any criminal or civil actions are filed against me, I 
must inform the commission.  (See WACs 230-04-022, 230-12-305, and 230-12-310.) 

Signature: __________________________________________________________________________ Date: ____________  

 __________________________________________________________________________ ____________  

 __________________________________________________________________________ ____________  

 __________________________________________________________________________ ____________  
This oath must be signed by the licensee, the chief executive officer of the corporation, or by each owner of a profit-seeking 
business.  (Duplicate this page for additional signatures) 

 WAC 230-04-022 CERTIFICATION PROCEDURE – INFORMATION 
REQUIRED FROM ALL APPLICANTS.  In addition to other information 
required by the commission, each applicant shall provide the following 
information on or attached to the application: 
Articles of incorporation and bylaws. 
 (1) Copy of corporate applicants' articles of incorporation and bylaws; or, 
if not a corporation, a copy of any bylaws and other documents which set out 
the organizational structure and purposes of the organization; 
IRS tax exemption letter. 
 (2) A copy of a nonprofit or charitable applicant's Internal Revenue 
Service tax exemption letter if one has been obtained; 
Lease or rental agreements. 
 (3) Details and copies of all lease or rental arrangements, whether oral or 
written, between the applicant and the owner of premises upon which the 
gambling activity will be conducted, if such premises are leased or rented; 
Franchise agreements. 
 (4) Details and copies of any and all franchise agreements or other 
agreements, whether written or oral, if any, between the applicant and 
distributors or manufacturers of equipment or between the applicant and any 
other person where those agreements relate to gambling activities or 
gambling equipment; 
Management agreements. 
 (5) Details and copies of all proposed management agreements or 
contracts between the applicant and any gambling service supplier involved 
in providing services defined in WAC 230-02-205.  All such agreements or 
contracts shall be reviewed by commission staff prior to the effective dates of 
the agreements to assure compliance with this title.  No financing or 
management services shall be provided prior to commission approval of the 
contracts; 
Paid employees or agents. 
 (6) The name, address, date of birth, and Social Security number of each 
paid employee or agent who will work in the activity for which the license is 
sought and a schedule of the proposed number of employees, job 
descriptions, and a proposed pay schedule; 
Substantial interest holders. 
 (7) Sufficient personal information to ensure each substantial interest 
holder as defined by WAC 230-02-300 is qualified to hold a license or 
participate in a licensed or authorized gambling activity; 
Report changes to application. 
 (8) If any information required on the application, changes or becomes 
inaccurate in any way, the commission shall be notified prior to issuance of a 
license.  Failure to notify the commission of any changes affecting an 
application may constitute grounds for suspension or revocation of all 
licenses. 
Exceptions for cities and towns. 
 (9) Subsections (1), (2), and (7) of this section shall not apply to 
applications by or on behalf of an incorporated city or town in the state of 
Washington. 

 
WAC 230-04-290 LOSS OR DESTRUCTION OF LICENSES OR 

PERMITS.  Upon the loss or destruction of any license or permit granted by 
the commission to conduct gambling activities in the state of Washington, 
application for a duplicate copy of the license or permit must be made to the 

commission upon a form to be supplied by the commission.  Such application 
shall include an affidavit signed by the licensee, chief executive officer of a 
corporation, or by each of the owners of a profit making business which 
details the circumstances under which the license was lost or destroyed.  
The fee for replacement of a license shall be as required by WAC 230-04-
202, 230-04-203, and / or 230-04-204. 

 
WAC 230-12-305 LICENSEE REQUIRED TO SUBMIT UPDATED 

DOCUMENTS OR INFORMATION.  In addition to any other requirements 
set forth in these rules, the persons licensed by the commission shall be 
required to submit any changes in the following documents or information on 
file with the commission: 

(1) Articles of incorporation or by laws, or any other documents which set 
out the organizational structure and purposes; 

(2) Internal Revenue Service tax exemption status (charitable/nonprofit 
organizations only);  

(3) All leases, rental, consignment, franchise, or other agreements 
relating to gambling activities or altering the commercial stimulant business, 
whether oral or written; and 

(4) All loans, from other than recognized financial institutions, which 
individually or collectively exceed a total of $2,000.00 during any calendar 
year. 

The new or updated documents and/or information shall be submitted to 
the commission by notation on the next quarterly activity report filed, and by 
attaching all details concerning each transaction:  Provided, That licensees 
not required to submit quarterly activity reports shall submit the required 
information no later than 60 days following the transaction(s) date. 

 
WAC 230-12-310 LICENSEES TO REPORT TO THE COMMISSION 

CIVIL, CRIMINAL AND ADMINISTRATIVE ACTIONS FILED AGAINST 
THEM.  (1) Each licensee shall report to the commission within fourteen 
days, all criminal actions filed against the licensee or the licensee's 
president, chief executive officer, chairman of the board, treasurer (chief 
financial officer), partner, person holding a substantial interest or manager of 
the licensed gambling activity.  The final disposition of the case must be 
attached with the next quarterly activity report filed with the commission.  
Organizations not required to submit quarterly activity reports shall send the 
report to the commission within thirty days after the final disposition. 

(2) Each licensee shall report to the commission civil and administrative 
actions filed by or against persons listed in subsection (1) of this section that 
involve ownership or control of the business, dissolutions, actions 
significantly affecting business interests, such as patent or copyright 
infringement and all administrative actions from other gambling regulatory 
agencies, including those from other countries and Indian tribes 

.  This report shall be attached to the next quarterly activity report filed with 
the commission.  Organizations not required to submit quarterly reports shall 
send the report to the commission within thirty days of their receipt of notice 
of the action filed and within thirty days after the final disposition. 

(3) The report shall consist of a complete copy of the original documents 
filed.  The licensee shall notify the commission of the final disposition of the 
case and include a copy of the final documents filed including, but not limited 
to, settlement agreements. 

(4) The director may exempt reporting specific types of civil actions upon 
written request and for good cause shown. 
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